	APPLICATION FOR EMPLOYMENT
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	Please email the completed application form to the email address given on the job description, and include the job title that you are applying for in the subject line of the email.



	POSITION APPLIED FOR:
	     

	JOB ADVERTISEMENT
How did you find out about this job?  
Please specify the source or publication(s):
	     

	Note: This application form must be completed fully. CV’s are welcome but are not an acceptable substitute for an application form or justification for a partly completed application form.


	PERSONAL DETAILS (BLOCK CAPITALS FOR THIS SECTION ONLY PLEASE)

	Title:
	     
	Forename(s)
	     

	Middle name(s):
	     
	Surname:
	     

	Previous surname(s):
	     
	Preferred name:
	     

	Address:
	     
	Daytime tel:
	     

	
	
	Evening tel:
	     

	
	
	Mobile:
	     

	
	
	National Insurance No:
	     

	Postcode:
	     
	E-mail:
	     

	Do you need a work permit to work in the UK?
	Yes  FORMCHECKBOX 
          No  FORMCHECKBOX 


	Do you hold a current/valid driving licence?
	Yes  FORMCHECKBOX 
          No  FORMCHECKBOX 


	Do you have your own transport
	Yes  FORMCHECKBOX 
          No  FORMCHECKBOX 


	Please give details of any current driving licence(s) Car, HGV, PSV etc:
	     

	Please state any relationship to any employee of YTKO:
	     


	GENERAL INFORMATION

	Are there any dates that you would be unable to attend an interview?
	Yes  FORMCHECKBOX 
          No  FORMCHECKBOX 


	Please give reasons and dates:
	     

	List any planned future holiday dates:
	     


	CRIMINAL RECORD DECLARATION

	Do you have any convictions that are “unspent” under the Rehabilitation of Offenders Act 1974?
	Yes  FORMCHECKBOX 
          No  FORMCHECKBOX 


	If Yes please give details/dates of offence(s) and sentence:     

	


	EDUCATION PROFILE

	Date from:
	Date to:
	Full-time/
part-time
	Secondary School / College / University
	Examination(s) taken or to be taken
	Date:
	Results 
(inc. grades):

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	TRAINING & DEVELOPMENT PROFILE

Please list all training or continuous development and other courses which you have undertaken that are relevant to this role (e.g. part-time evening classes, Government Training Schemes, etc)

	Year
	Organising Body
	Course Title
	Length

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


	MEMBERSHIPS
Please indicate membership of any Professional/Institute/Organisation(s) to which you belong that are appropriate to this role.

	Name of Organisation
	Type of Membership
	Was entry obtained through examination?
	If so, state final examination year and result

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


	FOR APPLICANTS WHO ARE CURRENTLY EMPLOYED:

	Present/Most recent employment 

	Job title:
	     
	Date appointed:
	     

	Employer:
	     
	Date left (if appropriate):
	     

	Address:
	     
	Basic salary:
	£     

	
	
	Allowances:
	£     

	Postcode:
	     
	Bonus/commission
	£     

	List any other benefits (e.g. healthcare, car etc):
	     

	Please outline your responsibilities in this role:


	Reasons for wanting to leave:
	     

	Length of notice required to terminate present employment:
	     


	FOR APPLICANTS WHO ARE CURRENTLY SELF EMPLOYED:

	Position Held:
	     
	Date business commenced:
	     

	Company Name:
	     
	Date left (if appropriate):
	     

	Address:
	     
	Current turnover:
	£     

	
	
	Previous year turnover:
	£     

	Postcode:
	     
	Type of business:
	

	Reasons for leaving or wanting to leave (if applicable):
	     


	PAST EMPLOYMENT

	Dates from:
	Dates 
to:
	Employer:
	Job title 
(description of responsibilities)
	Reason for leaving

	     

	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


	REFERENCES
Please provide the names of two persons to whom an approach may be made with reference to your work experience.  At least one of these should be your present or most recent employer and the other should be a past employer, or if you are self employed, someone who is able to provide a personal reference and another from a business perspective. If you do not wish any reference to be sought at this stage please place an X in the relevant box. In certain cases, we may ask your permission to obtain a reference prior to interview.

	Referee 1
	 FORMCHECKBOX 

	Referee 2
	 FORMCHECKBOX 


	Title:
	     
	Title:
	     

	Name:
	     
	Name:
	     

	Address:
	     
	Address:
	     

	Postcode:
	     
	Postcode:
	     

	E-mail:
	     
	E-mail:
	     

	Tel:
	     
	Tel:
	     

	Job title 
(if appropriate):
	     
	Job title 
(if appropriate):
	     

	Relationship to you:
	     
	Relationship to you:
	     

	
	Character Referee only?
	Yes  FORMCHECKBOX 
          No  FORMCHECKBOX 


	N.B. if either of your referees know you by a name other than your present one please give that name below:

     


	OTHER INFORMATION TO SUPPORT OF YOUR APPLICATION

	A: 
Please tell us what exceptional characteristics you think you have; what motivates you and what you dislike at work; what hobbies/interests, what type of person you are!

	     


	B: 
Describe your previous experience of delivering the key responsibilities of this role or any other relevant expertise you think that you bring.

	     



	C:
If you are applying for a management position, describe your approach to leading a small team, how you’d address poor          performance, and how you’d ensure the project team meets its goals.  
If you’re not applying for a position with line management responsibilities, please describe what you think is essential for effective team working and how you would directly contribute to this.

	     


	D: 
Why do you want this job, and what aspirations do you have for a career with YTKO?  
Do you have any areas that you think would benefit from further development in order to do this job effectively?

	


	DATA PROTECTION ACT 1998
By signing and returning this application form, you consent to YTKO keeping information about you provided by you or third parties, such as references relating to your application or future employment. Such information may include details relating to your health, ethnic origin and criminal record. YTKO is registered and acts in accordance with the Data Protection Act.

	CONFIRMATION OF DETAILS
I certify that the information I have given in this application form is correct to the best of my knowledge and belief. Should it later be discovered that I have given false information in order to obtain a position I understand that my employment could be terminated by dismissal.

	Name:
	     
	Date:
	     

	Signature:
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